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KUPHII

X 03uMpIru KyHzIa Microsoft Office HHI oMMaIAlIaH MporpaMMa BocUTalaphra ora 0y, 0y 1porpamma
socuTaTapy MXTMEPHIT coXala I0KOpH napaxajary npoeCcHOHAT XyXoKaTIap Taiiépraall UMKOHUSITHHW
Sepayu. Llymapaan OMpU 2JCKIPOIL sKaaparap OWIan MILTall yIyH Mypkasianran Windows 95 yuyH
Microsoft Excel 7.0 porpammacu 6,110, YHIA Excel 5.0 mporpaMMACHHUHT stHTH 32-pasparm Windows 95
OIICpATIMOH CHCTEMACH YUYH Kaiira FAKOMILIAIITUPWITAH BAPUAHTHM 11¢0 Kapalll MyMKHH. YMyMaHn oJIraHia
Excel 7.0 rporpaMMacu XaM V3ilan oJJIMHTH JICKTPOH KaIBALUIAP KabW OMpUHYUW HaBbatTna Xucobiaiu
AMAUIAPMIA acOCIAHTAH XO/1Ia Al KYPUHUIITIATA MALIYMOTIAPHHI KaiiTa Wliliant yavH MY/TKA/LIAHIaH.
Bymjian  TalKapu Xucobuauutap  HaTHKach GViraH  coliM  KuiimMaTiap acocwia Typ1H KYPUHUILLIATH
nuarpaMMaap sipaTUilNra KapaThIraH dVHKIMOITAT UMKOHMSIT.IAp XaM OOMIKA rpapMkiIap OWTAH MIILUTalira
MYIDKAUIAHTAIL  MAXCYC  TPOTPAMMAIAP  MMKOHUTIApHIATL anua  okopwidp. yaunrex, Excel 7.0
IporpaMMacy MaLIyMOTIap Gasnaapu Gwan unuiain, Visual Basic for Applications TporpaMMaIall THIWIa

Makpoelap apariil Ba OOLIKa OUp Kalua MMKOHUSITIApra sraku, Oy (poiygananyBuMra Xap TOMOMIIAMA

MyKaMmas OYIraH Xyxokatiiap Taiep.ranra €plan depaau.

Kyuanmaza Microsolt Excel 7.0 vty JiesipT 6apua (pyHKIMOHAT UMKOHUSITIAPMHM KOHKDET aMaIIiii

\HCOMLIAD OPKAAW CPUTUINA XapaKaT KuIuuran OFHO. Oy TporpaMManid  Y3TAIITHPUIL Kapa&HUIN

crrwuampad. LIyHUHTIeK, Muco.Uapii dakapuil wapalHu aMAUIapU XaM KazlamOa-KazaM KeJITUpUO

popwiranky, 0y Excel HM ypranypudra KalTa KyIAilTiK Spatalid. KuroduyaHu 1ApT/IM paBULIIQ WMKKMUIA

AKPATHII MYMKMI. BUPHIMM Kucaia 1Iporpariva Oniatl WIEENIIUHT acocIapn KeJITUpWwiran 6Viamo, vy

KOHKPET ama/nil Macamanapiiv cumin ousanl 0ORTHK GyaMait, HankH NPOIPAMMAHIHT YMYMHUIT TOMOHIADH

Cpuriiran, MKKMIUM kueau oca Excel EpiaMm@  aMaira OUMAPULIL MYMKUIL OYAran aMauil Macaiaiapiiy

CUMIITa  KapaTHITAll.  Bymapra MKIWCOnuit  Macalaltap \MEOTWIA  TIPOTDAMMATMHT  pYHKIHSIIApMIaLT

(DOTUIAIIAHUII,  MIKCHEPIUK  MAC. TAIapHAaTl oyaTAl rpancpOpMATOPHU  XUCODMALL,  TLIACTHHKAT MY

FCOPANMILM BA STHIIMILMIY Vpratimil vaca/zaapi Ba GolKaIapiy ailTHIIT MyMKHIL

Microsolt Offic HUHT V36eKuyEIITHPAITAN BaPHATITH jiyk uri, YHHHT (Bakar MHIIA3 CKH pye THMa

SADATIITAN BCPCHSUTAPUIATIT A (pofUiA AT HMKOHHSTTHII ST HKAITTMMU3IAH Ma3Kyp v Excel gy

PYCUA  BEPCUSCUIA Tastud dpuryiran. Ly Ouial Gupra 0ab3M KOMAHIATADHUNL WHITH3 THIMary

BADMAIITIIADM XaM KaBchapaa Oepnd Oopualu Bl JMKOLM OVITaIia YIApHU Y30eKua HOMIAlTa X

VPUIKMG  kypwiran. KeXtupuman  warepua UapIari \eH10. KOMAHJIAZAP, TYIMaap, JMa’lor oifiiazapu

p Ba WioxIap JupUTIAPY Xap XWT VIMaMIapaa, KYPeun Sxu
afu AIANITHDHIIIH STHAlA KyTAiTalTipau.

HOMIapu, Katakjap aj[pecH, Maxcyc TepMuila

Kopaiir - o A

OPAITUPMITTaN KYpuHMLLIA Gephila MW 1POTPAMM
Myxtapas ykypuura Excel 7.0 nporpavyaciuir omp KAHYA UMKOHMSITIADUIN Ypralmiya Maskyp

VLT a S 5
KY/LIATIMA EpLAMIH 6YaMb Kosta)ti Jich yMHIL KHIAMIS.

T



L. Excel Menocy sa socurazap e

1. EXCEL MEHIOCH BA BOCHUTAJIAP TAHEJIN

KANBAT  CHCTCMACUMITMHT  acocHH

GONUIAGTTAIIID  DICKIPOII
MADIYMOTHU aiigad 10y OVIMMIA

MCHIOCH XAKM/IATH

Wi

Excel Jia OupuHud  Mapra
[IATIC TH.

TYIIVHUATIAPW,  VIIMHT  BOCHTAIAPH
O TANLTAPU MYMKHMIL.
1.1. Excel nporpaMMACHHK HINTA TYIHPUIT B2 YHAAH YHKHIN

Excel jan Qoiuaiaryniadiap I H KWTOD AT TAIUKKT Tolralr .XIs Keuraitryazm aivmap pa (11
KeHTAIMAZ I HadIo1nap GUN M IOPHTAJIAIAD. MIUUM KUToBM MLIMH, JIMATDAMMA Ba  MOJYIITD
caxuaIap il TalIKUI TOHMILM VMK OViMO, yirap Excel nporpaMMacHHM XOTHpara 0KJIailial
CVITTUIT XOCHT KW/IHITAIA.

Excel 1IpOTPAMMACHITE XOTUPara JOKIIHT YAy

1a KVITHIIL.

1. Kypeopnu dkpatiary Microsoll Lxcel IMKTorpaMMacH |
2. CHUKOIMATTANIT Yall TYPMACHHH MKKH MapTa 0ocHi.
Bup 1eya JiakUKaan CYHT HKPATLE Lxeel 1HporpayMyMacu sird Uiy caxudack dOMian Xocur 0¥irajiu.

[

Bocuraap
Hale/ i

ACOCHIT MCHIO
KaTopit

(Mopmy Karopu J

AKITB
KaTak

Yeryromap
HOMH

Karopiap o

I. Excel MeHIOCH Ba BocHTAIap naHe

by oiina acocan gyiinaaru acocuii HIEMEHTIAP/IAH UOopaT:

Acocuii Meno KaTopu

Hucrpymenriap Karopn
(opmyaa KaTopu

Caxupanan caxudara yrxazmm
OCJArHIAPH
AKTHB KaTaK

Excel nporpavyacuia  6asapuiding MYMKHH OVIran xapakatiap

pViilxarTH.
Koxanjaziapra MypoxaaTHy Te 3 Ialurrupyin VUYH Maxcyc TyrMajaap

Kaa KaTaKIapura MabIVMOTIAPDHH KUPHTHIN Ba TaxXpUp KU/IUIL

OV TH MU,

Cxcel iy i KHToduiark xap xui caxuda pa OViIUMIApPTA YT

TYIMaTAPH.
AT 1§ITIa KYpeop TYpraH KaTak.

1.2. Excel meniocu

(haiin (File) meniocu

(Maiin MemocH KyIiuiard paczim Kypearuimran.,

Mero KOMALJAIAPUITHATIT MaANYIIH:

Cozpars (New)

Orkpurrs (Open)
3akpuith (Close)
Coxpauury (Save)

Coxpaunrn kak...
(Save as ...)

Cfuxpalm'n. padouyg
O0IACTY.... (Sgye Worksmce...)

Bviv@a, sinru. Wirapu MaBxyll OV IMarar ML KMTOOUHUW sipa S
MVMKMIL HIVITHITTICK. Taiiép nadonian (poiinananuin xay MYMKHIT
MKyl Wil KHTOOHHYW OUHIIL

JKopuit uiin KHToOUITH OCPKHTHIIL

AKopuit uin KUTOOUITH XOTHP:UIA CAK a0 KViiuIIL

SKopuit Wil KHTOOUHH $1ITH HOM OCTHIA cakTabd Kyitmin &xy BoriKa
Oup Karajlorra KoIalrmuprlL by xomania ITapamerpu TYIMACHITY
Gocram@n cyir 1yprIa apaMerp oyiinya Ysraptupung UMKOHUSITH I
BepHo, yiap XAKWI@IH MabLIYMOTIAD XUMOSUIAIT OV Mg Sepia

Bepiman  KondUIYpAIBSUIA  MIVIAIL  UMKOHMSITUIN  cak XOIU1A
SKPATIHMIT KYPHITHUIATN 11 CHETCMA COVIATIANT XOMATHITH cak 16 KV mni l

‘N



1. Excel MeHI1OoCH Ba BOcHUTAlIap IalCiU

1. Excel MeHIOCH Ba BOCHTAIAD IAHETH

CroiicTna SKopuit Wil KUTOBMHMHT XYCYCHSITIADH XAKWIATH MaLIyMOTIap aAKC Cuenma/buas BCrapKa By koMmalyia OUp Heda KaTaklall Hycxa oyl KVITWILAa WILUTATHIAIH.
JITAN BA APYPUSAT OVAraHaA. YIrapTHPHMIIUIAD KMIHMII MyMKHH oysrall (Past Special...) by amannu vidy muagor oiiHacuia OHp KaTop IlapaMmMeTpIapHH
juaior oitia. xucobra o.ral xoaua daxkapuun MyMKHIL OYIa/14.

Nocryn... Mailiira OMP KaTop KYLIMA MypoOXKAaTjap XoJaTMiiy ypHaTHul Sxu
OCKOP KUIIHAMIL

[lapaMeTpsl CTPANMILGL. .. Muruu  caxudacuniv  (popMaTiauira ouja  napamerp/apiaH udopat

(Page Setap...) JIMAJI0T OMHACHHY XOCUIT KHIIUILL

ObsacTs neuaTu BocMara YHKAPUIL YIyH KaTakiap AMATa30Hunu Gepuul (3a1aTh) ¢KU
0140 Tanranl (Yoparn).

[Ipenpapurelbobii HPOCMOTP BocMara TAHEpIaHTaH XyACoKaTHU caxydara Xoimanmimiy oA

(Print Preview...) KVpUIIL

[lewars (Print) haivniy DocMara YHKapuIn (1ry HoMary rnaparpagra Kapamr). 3an0JnuTh By Gaiyl 61p 1ieua KOMaHAIapiy §3 uaura o/iud, Kartakiap OJ0KHHU

(Fill) TAA0 ACOCHIA TV/IIUPUIIL YUVH XU3MAT KWIANW.
INpaska (Edit) memocn OUHCTHTD

KaTakJapiy Mamkyl Kuitmartiapjai, ki 0y 0arnl KoMamaalapuiaH
(Clear) doivtananran Xouna (gakat 0an3M MapaMerpap 0yiinua To3anant

By MeHI0 KOMallalapu Kyiiujiary paczjia KypcaTuirait. YiauuTh... Bejarianrall  KaTak  ©KW  Katakiaplid - yimidy Jjiiasior  olfHacuia

(Delete) KCITHPWITAN IapaMeTpiapiuir OMpop KuiiMaTha 0140 TauLIaL.
Viauurh JIHCT Wi KuToduair Hiru CaXUACHITH OJTUO Tanai (IYKoTHIL).

(Delete Sheet)

IepemeeTurn/ KOnHporaT, Kozaiyla  EplaMuia Ky JIHAor  ofiliacuila  KeJITUPpWIIral
(Move or Copy Sheet...) apaMep apu §iraprupui OPKAIIH HIINH caXM(DacHIU KVUUPUIIT Ba

VILIATL 11yeXa OTUHE AN LTAPHITH DAKAPAJLH,

cpenecrics m conpooars

aHjaJ ; CMANYITHG ‘ -
e e PR rf\/l'n,'[y\tn'!.‘mplm {3rap THpUDITa OJIMO  KeJrall OXMPIM aMalHu Oekop
Ormenurh U3MCHCIHE A%

KM Arap amai pekop KA. IMHTam 6ysica, YIrapTUPUIITHK KAlTTapuIIL.
(Undo Entry) S

Ev [pOIPAMAMA TOMOHMJIAH KalrrapyuIMiim MyMKHIT OViran aMaHuHL
Hen3s NOBTOPHTD "V'K, i ‘(I'IK.W”‘ Guppuiln 0y0, arapia KWJIUpUO TOTULIL aMasii
“y ‘1 Al 8

v v &) i I - 1 h qIACH
(Can’t Repeat) Skl oyea, Y xo/ta venioa Towropurs [aiite KoMaHIacy
XOCH.1 O 1IN, ' n Haiiry...
)I; Linall coxany uii KpToOMIAN OJIMO Talutaln pa AJMALIIYSE (Find...)
IR BTN I
Buipe3arh ovipepuitd cak/ad Kyimi. >
' ' ; M )epura  Hycxa
ek Kipearuirall KaTak CK1 garakapai AJIMalIIYyR Oy
. ype« e
KonuponaTth )
d O 1AL < , A A TacTrALL
((.f)p)’) K 0 Typi AH Koiira A_']M;““H”yn ﬁy(])bpyuld cak/[amacT«
ypeo art -
BeTapATh i bIyAMOT raphy KL
( Past)

AMaTOr offiack EpAAMIIA aMAITA ONIHPAIH.



1. Excel MenIocH Ba BocHTa1ap 1HC U

3aMECIHTh...
(Replace...)

[IepeiirH. ..
(Go 10...)

MettioiAl ov O

MO KO ML

wnoka PopMY
?]‘I'(ﬁf:rlftlla? Bar)
CTpoKa cocroanid
(Srarus Bar)
[[auc14 pHcTpyY
8 Tool pars--- )

v Gyvpy KY

Liapuiuin

MenToB- -

JIHACTOT OHHTACH EPIAMMIIA aMATT OTITHDPAIH.
Kosgai@a  KVOmy  oyiasaran  KatakJdap OJOKUimM  Oe/1rd/ann  Ba oy
0. (0K TAPHUNT OMPUJIATT UKKHITTHCHIA VIHIT aMa/LIApUILU

iadaanaasass

oifacH EpranMii ARYANIE OHIHpaLA.
3 JLed.

JiHa 1ol
Buj (View) MCHIOCH

T aIns! K_ikpmmmm Jra;

a3

K'l']'ﬂKKH )KOIL'IZII!I[M])H,Ildl

AJIpecH Ba
b ypria Tl

Ka K v
YIIAMITH

quparatl 0
gaTakianr
yroumin YpI

RS AL RS .
R panra Kypeol

(|)np.\|y_‘1:nm Y3l
Kypeop
pHu Y3

jinary

rypratl
| ake 1
ryprafl

SKAMTE

1IKA
KuiiMaTH pa  OOIIK
Tl
wykpatra ol
b .14
VETBTYMO

K ol KV

yaTHpOBaHiE

4 CEQAHST T afiniLd
w4 CEOHS

v Pop

A 3anret

:ﬂuérpa?.ﬂ-‘lﬁ

e PrucoBanie -

5 L epap AOACH 33

A MacTEr A b
r" 7 qer teHTE! MREETE

| |3anmck pazr pracal

I. Excel MeHIOCH Ba BOCHTAaIap ITaHC/IH

Bo seen 3Kpan
(Full Screen)
Macurrado...
(Zoom...)

Kajsacimu oyryn skpan oViiMua KCHTaiiTHpHIIL.

}’I[ll)fv' JHAIOT OITHACH 5[1)13 MHJIA KaAJBAJTHHHI SKpanJ1ard MaciTad MU
V3rapTHPHII

Berasrka (Insert) memocu

MeoHMHT 0y OWIMMH KOMARAIAPH KYHWIariya:

MEHIO KOMAIU@ IPUIHITT \a3MyITH:

SueiKy. ..
(Cells...)

Crpoka
(Rows)
Croaben
(Columns)
Jluer

(Work Sheer)

Jnarpamma
(Chart)

Kajmara kyiiary

JlofiapAeHME ANBEK |

JMATOT ofinack EpaNI SIHTH KATAKIAP. KATOP SR YETVT KYIMLLL

Kansazara s Katop KUt
JKaysaza s veryln KVt
SKamBasa siird Wiy caxuach Kyt

Mamsky)t icu strd iy caxupaciia nUarpaMMa XO0CH/I KWIHIIL (JIuarpaMyia pa

rpaduKIap GV M HIa Kapanin).

9




1. Excel MeHIocH Ba BocUTalap 1aiIC iU

Makpoc

1. Excel MEHIOCH Ba BOCHTAIAp ITAHEHA
(Macro)

By oyiuviidnr Moayas Komamjtacu  Visual Basic Tuiamiarn  nporpasmmanan

uoopar danru Mojpyas caxudacuiy, Jluanorosoe orkmo KoMmamumacu 2ca Wil
KUTOOMIA JIMAI0T ofilacu caXU(acuily sipaTaju.

OonexKrT...

By xoMmanaa yMyMIalIrad KoMaHua OVIHMO, v aJoXuua (haiLtapna cax/IaiyBud
(Object...)

Pucynok. Kapra sa Ooumxa Oup xkanua Mypaxkab O0BLEKTIAPHH MA3Kyp JIUATOT
Pa3puiB cCTpaNHIIBLI

(Page Break)

®aiur Oocymara UUKAPWIMILIKMAA  1IPOTPAMMA  TOMOHMJIAH  ABTOMATHK Tap3jia
caxudaiapra axkpaTwiajin. by komamia sca caxudanu KypcaTu/irad xoilijall
MAKOYPMIT papuliia 0yiajiu.

oliHacu €pJlaMula ML KUTOOMTa KVIHIITa XM3MaT KHIaIm.

CcTanxa ofbexra

[loxyteHT
Oyuknui... MDYHKIMS YCTACH JIHAJIOT OHHACMHH JKPAHTA YaKUpajIu. Hor g Vo
7y 7 Fucyror, Micrasoft Word
(I'HHCHOI!..-) K;pfeul.hcr;;:llof)a!eilap
AT T . ' ; Kaprieau Microsoft ChpArt
Umsi By 6yanM KoMAIIAIAPH KATAKIAPIM HOMIANL, YHTA HOM KVifyuiL, SIPATHII XAMJIA Knai oxsriivecnia
(Name) KVILTANT VIV XM3MAT KWIAJII. e IEl
i i . 55 Mpeaermauma Microsolt PowerPoint
[Ipumeuanne... Yoy iHanor oiitacu EpaaMuna KaTak1ap yY4yH H30X sIpaTHIIaJH.
(Note...) IR iibhoie Ce T
Mopmar (Format) meuiocn
MenoHuHT Oy OV/IMMH KoMAanlajlapu Kylinnaruua:
) s (20 BE T - (¥
Kansauarm M30XIM KaTaKIap 1oKopu VT Oypuaruiary KM niykra ouiall
AKPpATUO  Typanu. By HyKTara  Kypeop KCATHDWITAHMIA  KaTakiuir M30XH
CYIYBUM olinalia ake JTajiu.
Pucynok...

(Picture...)

Kyitupary  auanor  oiiitacu @paMuna uin

111 KHUTOOUTa
CAKJIANYBUYW pacyIIap KVITUIIa .

AlOXWiia  (paiiyriaplla

Bcranka pucysra

,,,,,,,,,,,,,,,,,,,,,,,,,,,,, MEHIO KOMANIAADMITHIT MAMVIMN: f - . .
Auciinn... By 6ymum kataktapii popMaTIalira Ol GUp KAIMA KOMAILQIAPIK ¥3 wynra
e (Cells...) oMM (yiap Guaan Keitnri maparpaduiapia GaTadehT TatmnaMi).
: Crpoka KoMamma  kaTopaapiyil  GATAIUIMIHIIA  V3IapTHPHILL  YIADHM  sutpin
(Row) (OKpamgan o) CKM o SILUUPHATAIL - KATOP/IAPHH  KVPCATHIL  aMalUapuiy
Daxapau.
Cronfien [OKOPUIAIY KoMATIA AMATUIAPMII YCTYIE YAYIL 0aXapasi.
( (,ahmm)
‘(],[s',’}f" Wi kurrobu caxpdpa tapUHUIT XYCYCUSTIIAPHII YIrapTHp UL
T - " Sheer,
Kapra... Mt kurodura reopauk Kapranu Kysuiu. 4
(Map...)
10
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1. Excel MeHIOCH Ba BOCWTAIAD 11A1IC TN

Asrodopmar...
(Auto Format)

CTHIb...
(Style...)

Pazmemenne. ..
(Placement)

Komaiia yinoy

Z7aHaapTHb 1
CraHaapTHBI 2

AHe  des map Beero
C7aHaspTHBI 3 BooTox ] 19

P rnaHcoebi 1
: ) L 17
PHHIHCOBBH 2

PrHEHC0BBI 3 24
P LHIHCOELI 4 2 . 60
Ueetnon 1
Ueethon 2
Ueernon 3

1. Excel McHIOCH Ba BOcHTAIAD HAICIH

Anrozamena...
(Goal Seek...)

JIMATIOT OFHACH CPJIAMIIA MABIYMOTIAPHY JKAJIBAIT KYPUITMIINIA (hopMaTTailii.

Komama  Suciikn...  komammacu  kadu  @Dopmar  seek
napaMeTpiapd oWl SORIMK  OVIUO.  sia KVIIMMYa,
MMKOHMSTIAP TN KYHMWIATH JIMATIO0T oitnacy EpaMujia aMalira olmpaji.

JIMAI0r

AT 3 eyl
Komanua akar odnekrapra, sy yiapuu oKkpaiyia xoilanrupuiira reriil

OY.110, Bomrka ManaYMOTIAD YIVH YHUHT KOMATIAMAPH VUL 9MAC.

Cepane (Tools) meniocu

MLIIIO}'IHI[I" KOMAHJIATIAPU KyiTWJIATY pacMia KEJITUPUIITAT:

MeH1o KoMaHa;
Opdorpadus...

(Spelling...)
JABHCHMOCTH

(Auditing)

12

APUHUI MH"N[}/’HM'

Matio xy

YO Xatonap iy

APHUHT Teximmppyy THIWMUHM Wi Ty1imp
<l

Vi kurooy Ko,

MABIYMOT A Dy

aAJIH.

AKIADUH U
s I ¥3apo Gor;
ary XaTolapiy o

K¥pacartay

KIMrunm xama (popMy1d

olacH

CTWIHM OOHIKapyBIH

[Topdop napamerpa...
(Solver...)

Cuenapuu...
(Scenarios...)

Jammra...

( Protection)
Hajerpoiiku...
(Add-1Ins...)

Koaargta vidyv

JIHAIOT OFHACH €PIAMMIA KYPCATUITAIT CUMBO.LTAP KETMA-KET IMIUHN
ABTOMANTHK PABHIIULA V3FAapTUPULIITE aMaira OlMPau.
Kozt yinoy

Jiacior  ofinmacH - Epaamuia:  (popMyTIara  9ra KaTaKIWIT  AJpecH,
TAPAMCTPIAPHITM  TAILIALL  HATHXACHIA  Maskyp  (opyylIa  Kadvil
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Min  kurodu., caxudpacu  Cku alipUM  KaTakTapHU
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Maskyp Janor ofinacHiarg

XUMOSLITALIL.

[ ABToCORparerE

V. analysis ToolPak - VBA
v Hanorpor 3 socesslinks
A Narver ananuza

WV D6ncBeme cEs 36l

AV Macrep watnokoe

oeardianyiapi
PAKOTTHSIT IAPUITE KCHTAfTHPHINTA MY/DKATIAHTALL HPOrpazivaiap/ian
hoiiaianunn MyMKHI OV 1.

Japyp Daxkapraijian — cyur
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